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1. General information

1.1
Contact person for this questionnaire

	Name
	

	Position
	

	Telephone number
	

	Email
	

	Address
	Only complete if different from the information in 1.4


1.2
Main contact person for investment consultants

	Name
	

	Position
	

	Telephone number
	

	Email
	

	Address
	Only complete if different from the information in 1.4


1.3
Main contact person for investors 

	Name
	

	Position
	

	Telephone number
	

	Email
	

	Address
	Only complete if different from the information in 1.4


1.4
Asset Manager information

	Name 
	

	Address
	

	Website
	


1.5
Please describe the structure of your company (e.g. group with asset management company, boutique), including the following points: 

•
which unit provides asset management services and how is the asset management area integrated into your firm

•
which unit is responsible for institutional clients 

•
which company is the contracting party 

2. About the Group
	Name (legal)
	

	Address
	

	Website
	


2.1
Please list the Group locations you feel are relevant.

2.2
Please provide information on ownership relationships, equity interests and any cooperative arrangements of the Group and include a Group organisational chart showing affiliated companies (chart form, people's names not included).

2.3
Have any changes to ownership structure, business areas, key personnel or other organisational changes occurred in the Group in the last five years?

2.4
Please provide information on key elements of the firm's history.

2.5
What is the legal form of your Group?

2.6
Which supervisory authority has jurisdiction over your Group?

2.7
What are your Group's business areas?

2.8
What are your Group's strategic objectives for the next three years?

2.9
What ratings does your Group have?

2.10
How important is sustainability in your Group? 

3. About the Asset Manager

3.1
Include an organisational chart for the Asset Manager and describe its governance structure.

3.2
Which supervisory authority has jurisdiction over the Asset Manager?

3.3
Please provide the name of your auditor. When did the auditor begin auditing your asset management company?

3.4
Have there been any regulatory investigations or judgements against the Asset Manager in the last three years?

3.5
Please provide the names of the Asset Manager's most important persons / key personnel / managing directors (enclose short curriculum vita) and any changes in the last three years.

3.6
What are your core strategies / core products (chart form if necessary)? 

3.7
Briefly describe your strategic orientation in the asset management area for the next three years.

3.8
What differentiates you from your competitors?

3.9
Do you take sustainability criteria into account when selecting assets for your investment products? If yes, how?

4. Assets under management

Please provide answers to the following questions based on the market presence of your Asset Manager (e.g. Group or part of the Group)

4.1
Change in assets during the last five years according to asset class, in EUR millions

	
	Q1/2013
	2012
	2011
	2010
	2009
	2008

	Total                     
	
	
	
	
	
	

	Equities: Active                       
	
	
	
	
	
	

	Equities: Passive                       
	
	
	
	
	
	

	Bonds/Fixed Interest: Active
	
	
	
	
	
	

	Bonds/Fixed Interest: Passive                       
	
	
	
	
	
	

	Alternatives: Real Estate/Property 
	
	
	
	
	
	

	Alternatives: Hedge Funds
	
	
	
	
	
	

	Alternatives: Overlay(TAA/Currency)
	
	
	
	
	
	

	Alternatives: Private Equity  
	
	
	
	
	
	

	Alternatives: Other  
	
	
	
	
	
	

	Commodities
	
	
	
	
	
	

	Multi-Asset/Balanced 
	
	
	
	
	
	

	Other
	
	
	
	
	
	


4.2
Assets according to fund type/vehicle, in %.

	
	Current quarter Qx/201x

	Total
	

	Mutual funds
	

	Institutional funds / mandate
	


4.3
Institutional assets according to client groups, in %

(independent of vehicle concerned)

	Institutional assets only
	Current quarter Qx/201x

	Public sector 
	

	Charitable institutions/ foundations/ associations/ churches
	

	Pension funds
	

	Asset managers / family offices
	

	Insurance companies
	

	Banks
	

	Corporates
	

	Other (Please indicate the client groups included here)
	


4.4
Institutional assets according to client origin, in %

(independent of vehicle concerned)

	
	Current quarter Qx/201x

	Germany
	

	Europe ex Germany
	

	North America
	

	Latin America
	

	Africa/Middle East  
	

	Asia-Pacific/India
	

	Other
	


4.5
What inflows and outflows of funds (not including market movements) have you recorded during the last five years, in EUR millions?
	
	Q1/2013
	2012
	2011
	2010
	2009
	2008

	Inflows
	
	
	
	
	
	

	Outflows
	
	
	
	
	
	

	
	
	
	
	
	
	


4.6
What share of the assets (%) is attributable to mandates from the Group?

5. Personnel

Please provide the following information for the Asset Manager and, if applicable, for the Group. The information should apply across all strategies. 

5.1
Summary of current quarter

	
	Total investment professionals
	PMs/ dual role PMs
	Research analysts
	Traders  
	Economists  
	Client service*
	Investment support/other

	Number
	
	
	
	
	
	
	

	Average experience
	
	
	
	
	
	
	


*Under client service, please indicate employees that have direct contact with clients in the institutional business (e.g. client relationship manager, account manager)

If necessary, please describe how investment professionals are distributed and which units are listed under "Other".

5.2
Personnel changes

	
	
	Total 
	PMs/ dual role PMs
	Research analysts
	Traders  
	Economists  
	Client service*
	Investment support/other staff

	2012
	Additions
	
	
	
	
	
	
	

	
	Losses
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	

	2011
	Additions
	
	
	
	
	
	
	

	
	Losses
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	

	2010
	Additions
	
	
	
	
	
	
	

	
	Losses
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	

	2009
	Additions
	
	
	
	
	
	
	

	
	Losses
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	

	2008
	Additions
	
	
	
	
	
	
	

	
	Losses
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	


*Under client service, please indicate employees that have direct contact with clients in the institutional business (e.g. client relationship manager, account manager)

5.3
Please comment on the turnover figures for the company.

5.4
What measures do you take to establish employee loyalty to the company?

•
Wage/salary incentives for investment professionals and key positions

•
Other incentives, such as advanced training (CFA, CIIA, etc.), retirement provisions, etc. 

5.5
Which criteria (e.g. special training, skills) do you use to select employees (for example, portfolio managers), and which recruiting channels do you use?

6. Trading desk

6.1
Do you have your own trading desk? If yes, describe its structure and responsibilities.

6.2
What IT systems does your trading desk use?

6.3
Please describe your best execution policy.

7. Risk management & risk controlling

Describe (in general) your risk management/controlling in the asset management area, taking into account the following points:

7.1
Approach used, incl. line drawn between risk management and risk controlling

7.2
Organisation and human resources

7.3
Ensuring independence of internal control units

7.4
Portfolio review process (monitoring/supervision by superiors, escalation levels)

7.5
Support teams, if applicable 

7.6
Models, if applicable, incl. description

7.7
Fund compliance: observance of statutory and client-specific investment guidelines during portfolio management

7.8
Monitoring of counterparty risk

7.9
Monitoring of other statutory requirements, such as German Minimum Requirements for Risk Management (Mindestanforderungen an das Risikomanagement – MaRisk), the German Investment Act (Investmentgesetz – InvG), German Derivatives Regulation (Derivateverordnung – DerivateV)

7.10
Software available/which systems are used?

8. Compliance and monitoring of operational risks

Please provide the following information for the Asset Manager and, if applicable, the Group.

8.1
Describe the organisation and responsibilities of your compliance department (money-laundering, employee transactions, data protection).
8.2
What insurance does your firm have to cover damages or fraud?

8.3
What measures are taken to prevent catastrophes (e.g. including infrastructure)?

8.4
Do you work together with outsourcing partners and, if yes, what responsibilities do they assume? Please specify any cross-shareholding relationships with these firms.

9. Service

9.1 Performance presentation standards

9.1.1
 Do you comply with the Global Investment Performance Standards (GIPS Standards)?

9.1.2
 Has compliance with the GIPS Standards been officially verified?

9.1.3
If you do not comply with any standards, please explain the method you use to collect data (in particular for inflows/outflows and fees).

9.2 Reporting (distinguish between mutual funds and institutional funds)

9.2.1
What reports do you provide for your clients? (performance analysis? attribution analysis? risk? stress tests? scenario analysis?)

9.2.2
 Please include a sample as an attachment. 

9.2.3
 Is online reporting possible?

9.3 Client support

9.3.1
What client support approach do you use?

9.3.2
How is your client support set up?

9.3.3
Investment committee meetings (client meetings): As a rule, how often do these take place, and who from your company generally participates? Do you also offer these meetings for investments in mutual funds?

9.3.4
Can you ensure client support (e.g. reporting, investment committee meetings) in German?

 
10. Mandate set-up

(Questions 10.1 and 10.2/ 10.3 are to be used depending on the vehicle desired)

10.1
What is the extent of your experience in setting up mandates of German institutional funds as a full-service investment company or master investment company (Master KAG)? 

10.2
What is the extent of your experience with advisory/outsourcing mandates within a master investment company structure?

10.3
With which investment companies do you have experience?

10.4
With which custodian banks do you have experience?

10.5
Please indicate how much of your time is required to conclude an outsourcing agreement.

	
	
	
	
	
	

	
	
	
	
	
	



